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Safety Officer 
 
The Rutland Little League has an active Safety Officer who is currently on file with Little League 
Headquarters. Rutland Little League has also appointed the Safety Officer as a member of its board 
and will attend league board meetings. Contact phone numbers for this officer can be located on 
page 10 of this manual. 
 

Publication of Safety Manual 
 
This manual and all of its attachments have been distributed to all Rutland Little League staff, 
including, but not limited to, board members, managers, assistant coaches, parents, concession 
personnel, equipment managers, facility crews and all volunteers. Copies of this manual are 
available in common areas such as the field and the concession stand. In addition, a copy of this 
manual will be kept on file with the Rutland Little League and available on Rutland Little League 
Web Site for public review. A copy of this manual has also been forwarded to the Little League 
District 4 Safety Officer and Administrator. 
 

Posting and Distribution of Emergency and Key Officials’ Phone Numbers 
 
The Rutland Little League has provided a list of all emergency phone numbers to all staff, including 
managers, assistant coaches, parents, concession personnel, equipment managers, facility crews, 
and all volunteers. These numbers have also been posted at the field and concession stand. This 
list includes numbers for the Rutland, State, and local police, fire and rescue, ambulance, and 
poison control. The phone numbers of the Rutland Little League President and Safety Officer, 
Umpire in Chief, and Rutland Little League board members are also provided on page 10 of this 
manual. 
 

CORI and volunteer Application Forms 
 
All volunteers, including managers, coaches, board members, concession stand workers, and any 
other persons, volunteer or hired workers, who provide regular service to the League and/or have 
repetitive access to or contact with the players or teams, have completed the CORI and volunteer 
application forms and have been submitted to background check. 
 
These volunteers must also provide a government-issued photo identification card for ID 
verification. Aside from the Massachusetts Criminal History Background Check, all League 
volunteers will be subject to a complete Nationwide Criminal History and SOR background  
check.  
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Fundamental Training for Coaches 
 
A Fundamental Training Clinic (Big Al’s) that includes hitting, sliding, fielding, and pitching, will be 
held on Sunday March 25, 2018 from 9:00 a.m. to 4:00 p.m., at Maynard High School Gym in 
Maynard, MA. In addition, the Rutland League will conduct an additional Coaches Training on 
Tuesday, March 28, 2018, from 6:00 p.m. to 7:30 p.m. at Anna Maria College, Rt. 31 in Paxton, 
MA. Please attend one of these times. At least one member of each team staff has attended as 
required. In addition, at least one representative from each team will attend each year. It is 
mandatory for each coach or manager to attend training at least once every three years. This 
training will be used as a coaching tool for practices and games and can be passed on to your 
players. 
 

First Aid Training for Managers and Coaches 
 
A First Aid Clinic will be held on Saturday, March 3, 2018, from 9:00 a.m. to 11:00 a.m. at WPI in 
Worcester, MA. At least one member of each team staff has attended this clinic as required. In 
addition, at least one representative from each team will attend each year. It is mandatory for 
each coach or manager to attend First Aid training. 
 

Field Safety Check 
 
Prior to the start of each practice and game, a safety check of the field will be performed. All 
umpires, managers, and coaches are responsible for the safe playing condition of the field. The 
above subjects will walk the entire field in order to check dugouts, foul territory, bullpens, and 
fences to ensure a safe environment for the event. The above subjects will also check the field for 
rocks, glass, holes, or any other foreign objects that may exist on the field. If an unsafe condition 
should exist, it will be repaired prior to the start of said event. Any facility safety issues needing to 
be addressed will be reported to the Rutland Little League Safety Officer or League President 
 

Annual 2018 Little League Facility Survey 
 
The Rutland Little League Safety Officer has completed a Little League Facility Survey. The 
complete survey, with safety program registration and supporting materials, has been forwarded 
to Little League Headquarters, PO Box 3485, Williamsport, PA, 17701. A copy of this report is 
currently on file with Rutland Little League.  
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Concession Stand Safety Procedure 
 
The Rutland Little League has provided a concession stand in order to raise additional funding for 
its program. Assistance from local restaurant owners and operators has been a great source of 
training in the safety of operating the facility. The training included the safe use, care, and 
inspection of equipment. The following are policies and procedures implemented by the Rutland 
Little League in order to assure safe conditions at the concession stand. All procedures are to be 
followed. 
 

§ The minimum age allowed in the concession stand is 13. An adult must supervise the 
opening and closing of the stand. 

§ No more than three people will be allowed to work the stand at one time. 

§ All food and beverages sold are prepackaged, many items are pre-packaged before 
preparation i.e. hamburgers, hotdogs, pizza etc. 

§ All funds from the stand will remain in the cash box and be removed by a league 
representative each day. 

 

When opening the stand, the following procedures will be performed: 

1. Inspect all equipment for cleanliness 

2. Set up coffee pots 

3. Start hot dog steamer 

4. Place all condiments on window shelf 

5. Make popcorn in popcorn maker as needed 

 

When closing the stand, the following procedures will be performed: 

1. Unplug and wash coffee pots and hot dog steamer using warm, soapy water. Rinse 
thoroughly in hot water and allow to air dry. 

2. Wipe down counters 

3. Sweep floor 

4. Remove all trash from within the stand, as well as from the barrels just outside of the 
stand. Dispose of this trash in the dumpster next to the garage. 
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Equipment Replacement and Inspection 
 
The Rutland Little League Equipment Manager inspects and replaces damaged equipment during 
each off-season. Upon receiving the equipment prior to the start of each season, the manager will 
inspect the equipment to ensure the proper safety for his players. Further all equipment will be 
checked on a per game and per practice bases. Checked by Manager, Safety Officers, and/or game 
umpire. 
 

Accident Reporting Procedures 
 
All accident and near-miss situations will be reported by the team manager to the League Safety 
Officer or League President in order for the necessary paperwork to be completed. The accident 
form will be completed and forwarded to the League Safety Officer within 24 hours of the 
incident. The required forms are attached to the safety manual. The Safety Officer will proactively 
track and evaluate near-misses in order to avoid potential future accidents and injuries. This 
information will then be shared with district staff. Upon reporting an incident, the manager will 
have the following information available: 
 

1. Name and phone number of the injured player 

2. Date, time, and location of the incident 

3. A detailed description of the incident 

4. Any possible written statements of witnesses 

5. Name and number of the person reporting the incident 

First Aid Kits 
 
First aid kits will be in the possession of each team manager at all times for all practices and 
games. The team manager will be responsible for maintaining the kits and bringing them to each 
event. In addition, a first aid kit will be located in the concession stand during all practices, games, 
job boxes and field sheds. The League Safety Officer will periodically inspect the kits to ensure that 
they are adequately supplied. If, at any time, any team managers or coaches are in need of 
supplies for these kits, they must contact the Safety Officer to replenish them. The first aid kits will 
include the minimum following items: 
 

1. Adhesive strip bandages 

2. Sterile gauze pads 

3. Rolled gauze 

4. Cold packs 

5. Emergency phone number                                                                                                              
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Storage Shed Procedures 
 
Keys to the storage shed will be distributed and maintained by all team managers. All keys must be 
returned to the league president when one’s coaching tenure is over. In order to maintain the 
storage shed and tools within, the following rules must be adhered to: 
 

1. Shed must be kept locked at all times 

2. All unused equipment must be in the shed at all times 

3. All equipment must be placed back in shed after each use 

4. Before using any machinery, please locate and read the operator’s manual 

5. No children shall operate any powered machinery 

6. All fertilizer and lime bags must be tightly closed at all times to avoid spillage 
 

Lightning Evacuation Procedure 
 
All games or practices will be stopped upon the request of a team manager, coach, or umpire due 
to threat of severe weather. Stop the game or practice immediately and proceed with caution to 
your vehicles. No practice or game shall be restarted after stoppage due to severe weather, 
unless there is a 20 minute break in the weather condition. If a second stoppage is needed, the 
game will be suspended. 
 

Safety Rules for Rutland Little League Managers and Coaches 
 
The Rutland Little League will enforce all Little League rules and regulations, including such things 
as the use of proper equipment (catchers during warm-ups) and the prohibition of managers and 
coaches warming up pitchers. All bases must be of the disengage able type. Safety is the 
responsibility of every adult member of the Rutland Little League. Listed below are some of our 
expectations of conduct: 
 

§ Each manager, coach, and umpire shall use proper reasoning (common sense) to avoid 
injury to him/her or others. 

§ Only league-approved managers and coaches shall be allowed to conduct practices or 
games. 

§ First aid kits will be distributed to all head coaches/managers. All first aid kits will be 
present at all practices and games. An additional first aid kit will be located in the 
concession stand at Marsh Field. 

§ Teams shall only play in league-approved games and scrimmages. The League board must 
approve permission for any additional games. 
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§ No games shall be held if weather or field conditions are poor or if lighting is inadequate. 

§ Practices shall begin with a proper warm-up/stretching routine. This will ensure that 
players are limber, set up a disciplined environment, and set the tone for practice. 

§ Smoking or smokeless tobacco is not permitted on any field, or during any game or 
practice. 

§ Field decorum. Be respectful and professional when speaking with any other coaches, 
managers, umpires, league officials, or spectators. Managers and coaches must stay in the 
dugout except to confer with a player or umpire (only after receiving permission for the 
umpire). Exception: Managers and coaches may be on the field at instructional levels. 

§ Tee ball. Teach players early and repeatedly not to throw the bat. Also teach them to look 
around before swinging a bat. 

§ Food and gum. To prevent a choking hazard, players will not eat food or chew gum in the 
dugout or on the field. 

§ Bases. If bases are removed from the playing field after a practice or a game, make sure the 
hole is plugged or filled to the level of the ground to prevent injury. 

§ Keep loose bats, balls, and equipment in designated areas to avoid a tripping hazard. 
Equipment must be kept in the dugout during games. 

§ Do not allow “horse play” at any time. Practices should be planned in advance to maintain 
control and discipline. 

§ Always encourage players to drink water. 

§ Do not leave the field until all players are picked up. 

§ Catchers. Any player acting as a catcher must wear a catcher’s mask with a helmet and a 
throat guard (throat guards are required on all masks, even hockey-style). This applies 
when any player warms up a pitcher, during a game or practice, from home plate or 
between innings in the bullpen. This also applies to a player who is acting as a catcher in 
infield warm-ups. The manager or coach must not warm up a pitcher at home plate or in 
the bullpen or elsewhere at any time. 

§ If a player misses more than seven consecutive games and practices, the player must have 
a doctor’s note to return. 

§ Coaches must arrange to have a phone at all games and practices. 

§ During “between inning warm-ups,” the third baseman must move over to the shortstop 
position to throw to first if a pitcher is on the mound. 

§ First-time coaches are encouraged to read books or view videotapes on baseball 
fundamentals. 

§ Breakaway bases will be mandatory on all playing fields.  

All rules that apply at games also apply to practices. 
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Safety Rules for Rutland Little League Players 
The team manager shall distribute a “Safety First” informational newsletter to all coaches and 
parents of players at the start of each season.  This newsletter will highlight some of the off-field 
practice we can all share to ensure a safer environment for all. 

§ Transportation to and from practice should be planned. If automobiles are used, don’t 
forget the seat belts. Make kids aware of car and pedestrian safety going to and getting out 
of the car. 

§ As always, it is wise (and strongly recommended) to use the “buddy system.” If bikes are 
used, make sure the bikes are in good working order. Check the tires, brakes, horn, etc., 
and don’t forget the riding helmet. 

§ If a player cannot attend a game or a practice, parents should be encouraged to call the 
coaching staff so attendance can be taken effectively. 

The following are some of the “on-field” items of safety that will help eliminate, or at least 
minimize, needless injuries. Parents and coaches should stress these items: 

§ Incorporate some pre-activity stretching and warm-ups before each practice and game. 

§ Gloves. All strings should be inspected for wear, tied tightly, and knotted. Gloves that are 
well oiled and broken in make catching balls easier and avoid injuries. 

§ Shoes. Shoes with metal spikes are not allowed. Shoes with molded rubber bottoms are 
acceptable. 

§ Cups. All male players must wear protective cups during games and practices. 

§ Player communication. Stress calling the play, “I GOT IT!” if he/she is making the play. For 
those in-between plays, assign a field coordinator to yell out the name of the player who 
should catch it. Teach the players which positions can “call off” the other positions and 
make the play. 

§ No “On Deck Batter.” Batted balls and swinging bats can cause injuries. 

§ Sliding. No head-first sliding. Head and neck injuries can be avoided. 

§ No bowling. Players must slide on close plays at the plate. Players should not go into the 
plate with the intention of knocking the ball loose. 

§ Dugouts. Be wary of balls entering the door opening to the field. Infield warm-ups are 
often a time where balls are thrown into dugouts and usually no one is paying attention. 
Coaches and players must stay inside the dugout during play. 

§ Bullpens. When the pitcher is warming up, only the pitcher and the catcher shall be 
present. No batter or onlookers. Catcher shall always wear protective equipment. Coaches 
shall never catch for a pitcher when he/she is warming up.  

§ Pitching. Use common sense. A pitcher should not throw to excess. Curveballs should be 
discouraged at younger levels due to the stress it puts on underdeveloped young elbows.                                                                                                                                             

§ Encourage players to bring water bottles and have water breaks at practice. 
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§ Smoking and the use of smokeless tobacco is prohibited on the field, in the dugouts, and 
on all school grounds. I strongly suggest not smoking wherever kids are – autos, viewing 
areas, as well as anywhere else kids may breathe. Cigarette burns can also be avoided. 

These suggestions are some of the safety tips to help us all have an enjoyable season of ball and to 
minimize or eliminate needless injury. Common sense is best. Remember, safety is everyone’s job. 
Have a great year, and remember to HAVE FUN! 
 

Registration Information 
 
Rutland Little League will adhere to the standards set forth by Little League, in regards to 
registration practices. Rutland Little League has an active Player Agent who is on file with Little 
League Headquarters. Rutland Little League has also appointed the Player Agent as a member of 
the board and will attend board meetings. The Player Agent is responsible for all registration 
information. Contact information on this officer is located on Page 10 of this manual. 

Registration will be held on Saturdays, January, 20st & Jan 28th at Central Tree Middle School, 281 
Main Street Rutland Mass. 01543 from 9:00am-4:00pm. Registration will be accepted by mail 
through March 1, 2018 and will be sent to the Player Agent. Player Agent Information can be 
obtained at the RLL web site. 

All League Registration player information will be submitted to the Little League Data Center 
before the submission of this plan. 

The 2018 Qualified Safety Program Registration Form will be filled out and will be submitted with 
this plan.  
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Emergency Phone Numbers 
 
Fire, police, ambulance ........................................................................................................... 911 

Police, non-emergency............................................................................................ 508-886-4033 

Dispatch .................................................................................................................. 508-886-2123 

Rutland Fire Department ........................................................................................ 508-886-4211 

Poison Control ........................................................................................................ 800-682-9211 

State Police (Holden)............................................................................................... 508-829-4431 

Note: A 911 call on a cell phone will be directed to Framingham. Make sure to state clearly the 
town and address of the emergency. 
 

Rutland Little League Board Members – Phone Numbers and Contact Info 
 
Name Position E-mail Phone 

Jonathan Miller President president@rutlandbaseballandsoftball.org 774-345-0575 
Jeremy Lucas Vice President vp@rutlandbaseballandsoftball.org 508-740-9785 
Jonathan Place Secretary secretary@rutlandbaseballandsoftball.org 774-270-5434 
Bob Renard  Treasurer treasurer@rutlandbaseballandsoftball.org 508-579-8003 
Jason Woodsmall Safety Officer safety@rutlandbaseballandsoftball.org 508-735-1490 
Eric Charbonneau Vice President for Softball softball@rutlandbaseballandsoftball.org 508-886-2700 
Colin Burton  Umpire in Chief umpires@rutlandbaseballandsoftball.org 508-886-7992 

Joellen Andrews CORI Officer cori@rutlandbaseballandsoftball.org 508-414-6067 

Bill Clark Player Agent playeragent@rutlandbaseballandsoftball.org 508-243-9286 
Steve Scobie Equipment Manager equipment@rutlandbaseballandsoftball.org 774-239-7913 
Adam Stockenberg  Fundraising Manager  fundraising@rutlandbaseballandsoftball.org 508-847-7220 
Chris Moynihan Information Officer communications@rutlandbaseballandsoftball.org 617-642-7125 
Brian Ferguson Field Manager fields@rutlandbaseballandsoftball.org 508-498-6338 
Jeremy Bujnowski Uniform Manager uniforms@rutlandbaseballandsoftball.org 774-437-9388 
Scott Borges  VP Babe Ruth baberuth@rutlandbaseballandsoftball.org 508-864-5914 
Mike Maceiko Coaching Coordinator 

Tee-Ball/AA  
coachingaa@rutlandbaseballandsoftball.org 508-612-8502 

Richard Mall  Coaching Coordinator 
AAA/LL 

coachingll@rutlandbaseballandsoftball.org 774-234-0298 

Kevin Briggs Calendar Raffle 
Coordinator/ Special Events 

events@rutlandbaseballandsoftball.org 508-886-6353 

 


